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�3�U�H�D�P�E�O�H��
 

Bowdoin College is dedicated to undergraduate education. Accordingly, a high standard of 
teaching (including consultation outside the classroom and active participation in advising) 
is essential. Faculty members are also expected to be involved in their field outside the 
College, making scholarly, artistic, or other contributions which are recognized by the 
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A sabbatical is one semester of leave at full pay or one year of leave at half pay.  
Faculty on year-long leaves may supplement th
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leave of absence and a sabbatic leave; exceptions require the approval of the 
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the allegations. All interviews will be transcribed or tape recorded. Complete 
summaries of these interviews will be prepar
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Faculty and appropriate administrative staff will be informed on an annual basis 
of these policies and procedures and the importance of compliance. 

 

�(������ �+�X�P�D�Q���6�X�E�M�H�F�W�V���5�H�V�H�D�U�F�K���3�R�O�L�F�\��
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�,���� �3�D�U�H�Q�W�D�O���/�H�D�Y�H���3�R�O�L�F�\���I�R�U���)�D�F�X�O�W�\����

 
   
Paid parental leave (of up to 4 weeks) is available to all employees who have been 
employed by the College for at least one year of continuous service in a benefits-
eligible position at the time they have a child(ren) born or placed for adoption.   Given 
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b) 
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In addition, a copy should be sent to the office of the Dean for Academic Affairs. 
Departments or programs and candidates are encouraged to hold such meetings 
annually each subsequent year until the point of the tenure decision. 

 
Reappointment reviews normally commence in the fall of the third year of 
appointment. Leaves for scholarship or artistic work, as well as leaves for illness, 
disability, childbirth, and meeting familial responsibilities allow for an extension 
of the period before reappointment review. Each birth or adoption of a child 
provides an extension of one year, even if a parental leave is not taken.  
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d) 
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materials for review leading to the necessary recommendations will usually begin 
during the spring of the faculty member’s fifth year of service to the College. 

 
The period of service leading to a tenure review may be shortened in recognition 
of unusual scholarly or artistic and teaching distinction. The tenure probationary 
period may be extended for leaves of absence for illness, disability, childbirth, 
and meeting familial responsibilities, as well as for research and scholarship or 
artistic work. Extensions to the tenure-probationary period for approved leaves 
do not increase the expectations of candidates’ accomplishments in teaching, 
scholarship or service to the College. Sabbaticals and leaves of absence for 
research, scholarship or artistic work will normally extend the tenure 
probationary period by no more than one year, whether taken before or after 
reappointment.12 The tenure probationary period may be extended, in total, for no 
more than three years, with extension to the period between reappointment and 
the tenure review limited to no more than two years.  A tenure review should 
occur no l( m)sta(e) Tc d C Tw -15.22 before( m)i6(in faw)2(ea(e)  reape leading t track)2(nce for )]TJ
0.0004 Tc0.000pos(in n,earcerobpt53 dorera t cir 0 Tli)-6(s the ebs)ves se or after artistic bT*
nure review shoulwolippoiinations o(sour nt.934sixf  A te r.9 n)4(o)-2( )]TJ
0.0008 Tc facu(atd(a)selec ed. hTn)-(atioea(ns o(we or after )]TJ
0gin )]Tc 3.4324 Tw 15.i(yas bmit l( m)a[(reap-3s sppoiinf[(rk9(ure ) ntment and )]TJ
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Associate professors may be considered for promotion to the rank of professor sooner 
than the normal period of time in recognition of unusual scholarly and teaching 
distinction. 
 
In departments which have fewer than two faculty members in the rank of professor, 
the Dean for Academic Affairs will appoint one or two professors, as needed, from 
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A member of the Committee who is the appellant, who is a member of the 
appellant’s department, or who participated directly in the decision under appeal 
shall be disqualified from appointment to the Investigative Committee. 
 
Time Limitations for Filing an Appeal 
Any appeal by a faculty member who was denied reappointment, tenure or 
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If an initial appointment is made without tenure (for a period not to exceed three years), 
a recommendation to the Trustees regarding tenure will be made prior to September 1 
of the final year of the appointment.  The procedure to be followed will be the same as 
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The Formal Grievance Petition 
 

1.  A person filing a formal grievance will begin the process by filing a Grievance 
Petition with the chair of the Faculty Appeals Committee.  The grievant will send 
a copy of the Petition to every member of the committee and to every person 
against whom the grievance is being lodged. 

 
2.  The Grievance Petition must list specific charges and the name(s) of the 

individual(s) against whom each charge is lodged. 
 

3.  The Grievance Petition shall include relevant information and documents 
available to the grievant which support the charges:  e.g., copies of letters, 
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The grievant and those against whom the grievance has been lodged will be allowed to 
make opening and closing statements if they desire. All questions will be asked solely 
by members of the Faculty Appeals Committee. No party shall be put under oath. No 
verbatim transcript shall be kept. 
 
The purpose of the Hearing shall be for members of the Faculty Appeals Committee to 
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�9�� �&�R�Q�G�X�F�W���R�I���,�Q�V�W�U�X�F�W�L�R�Q��

�$�������$�W�W�H�Q�G�D�Q�F�H������

 
Students should place the highest priority on their academic work. Extra-curricular 
activities are also crucial to the College’s purpose of developing the individual talents 
and abilities of its students. Faculty, students, coaches, administrators and staff share 
responsibility for creating an environment wherein curricular and extra-curricular 
activities are appropriately balanced. In
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1.  All classes begin on the scheduled hour 
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expected to declare their intention to obs
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5.  Grades in regular courses are recorded as A, A-,B+,B,B-,C+,C,C-,D, Credit, or 
Fail.23  Grades in ensemble music courses and in courses carried on a 
Credit/D/Fail basis are recorded as Credit, D, or Fail.24
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10. In Independent Study and Honors courses that will continue beyond one 
semester, instructors have the option of submitting at the end of each semester, 
except the last, a grade of S (for Satisfactory) in place of a regular grade.  
Regular grades shall be submitted at the end of the final semester and shall 
become the grades for the previous semester of independent study.29 

 
All grades and failure cards are due shortly after the examination period at a date 
specified by the Office of the Registrar.  Spring semester grades for seniors are due in 
advance of those for remaining students. 

�)������ �$�F�D�G�H�P�L�F���+�R�Q�H�V�W�\
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access to electronic course materials for a teaching assistant or tutor should 
submit this online form. Questions about or problems
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faculty have turned in semester grades.  The Dean’s Office will maintain the second 
copy on file for five years for use in evaluation processes. 
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3. The President’s Office is responsible for distribution of the agenda. 

 
a. The Chair of the Committee on Governance and Faculty Affairs provides a 
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2.  Concurrent service on all the elected committees, CEP, and CIC is prohibited.  If 
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�'�������&�X�U�U�L�F�X�O�D�U���&�R�P�P�L�W�W�H�H�V��

1. Curriculum and Educational Policy Committee (CEP) 
 

Purpose: Responsible for broad oversight of the curriculum, and for proposing 
changes in academic policy and degree requirements for 
consideration by the faculty. Advises the Dean and the President on 
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ex officio:  Associate Dean for Academic Affairs, Director of 
Student Fellowships and Research, and a representative 
of Student Affairs. 

 
 

3.  Internal Student Fellowships Committee 
 
Purpose: Serves as advisory committee for the Director of Student Fellowships 

and Research. Evaluate proposals for student research fellowships 
and distribute resources for internal grants and fellowships.  Select 
the Sarah and James Bowdoin Day speakers. Support the Director of 
Student Research and Fellowships in reviewing and commenting on 
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2.  Benefits Advisory Committee 
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year will be formed at the same time as GFA appoints faculty to the 
standing committees, but working groups may also be formed at 
other times in response to immediate concerns or issues. General 
guidelines for working groups, as well as the charges of current 
working groups, can be found on the faculty governance webpage. 

 
Members:  Various: to include staff and students as appropriate. Students 

normally appointed through Bowdoin Student Government but can 
be appointed directly by GFA. Staff normally appointed through 
BAS and SSAC but can be directly appointed by GFA. 

��
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 liaison:  Dean of Student Affairs 
 students: at least one 
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D. Each time students place their name on examinations, papers, laboratory assignments, 
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9.  Failure to comply with any Bowdoin College policy including, but not limited to, the 
following specific ones: 
 

Bowdoin College Fraternity Membership Policy 
Bowdoin College Illegal Drugs Policy 
Bowdoin College Alcohol Policy 
Bowdoin College Noise Ordinance 
Bowdoin College Information Technology Use Policy and Copyright Policy 
Bowdoin College Residential Life Policies 
Bowdoin College Student Sexual Assault and Misconduct Policy 
Bowdoin College Sexual Harassment Policy 
Bowdoin College Hazing Policy 
Bowdoin College Policy on Discrimination 
Bowdoin College Facilities Management Policies
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�$�S�S�H�Q�G�L�[���%�����&�R�O�O�H�J�H���&�R�G�H���R�I���&�R�Q�G�X�F�W��
 

Date: April 2012 
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College in its business dealings, and to preserve and strengthen those relationships that will 
advance the College's mission in the future. 
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Questions concerning this policy may be directed to the Senior Vice President for Finance and 
Administration & Treasurer, Bowdoin College, 5600 College Station, Brunswick./iine 04011,d 
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(i) The College has an “�L�G�H�Q�W�L�W�\���L�Q�W�H�U�H�V�W” in works that are integral to, and reflect more directly 
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or the student will own the student-created IP, depending on the circumstances.  Faculty members 
are expected to acknowledge assistance or co-authorship when appropriate.  Students receiving 
fellowships for research – for example, Surdna or Coles Fellowships – will not be deemed to be 
“employed by the College” for the purposes of IP determination. 
 
D. Grants, Sponsored Works and Specially Funded Works:  
 
In the event a grant from a government agency or private sponsor contains provisions governing 
intellectual property and/or rights to the prope



  Faculty Handbook 2014-15 89 
 
 
 

 

4. The creator intends to seek a patent on or otherwise commercialize the IP, in 
which case the process of protection or commercialization may involve 
substantial cost and effort, and the creator may wish the College to consider 
providing some or all of that support. 

5. 
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identification of the subjects and/or their responses would reasonably place them 

at risk of criminal or civil liability or be damaging to the subjects' financial 

standing, employability, insurability, reputation, or be stigmatizing. Projects 

eligible for expedited review will be reviewed by a member of the IRB, and the 

investigator will be notified of a decision in a timely manner. Expedited review 

does not need to take place at a convened meeting of the IRB.  

�ƒ Full Committee Review – Procedures that are potentially harmful to the subjects 

(even if the investigator views the harm as not unreasonable) are subject to full 

committee review. Research involving prisoners, pregnant women, fetuses, the 

seriously ill or mentally or cognitively compromised adults as subjects must be 

reviewed by the full committee. Research published with the identity of the 

subject, invasive collection of body fluid or tissue samples, manipulative 

observations including deception, or stressful physiological recordings fall into 

this category. Full Committee Review must take place at a convened meeting of 

the IRB with a quorum present.  

 

The IRB will convene for meetings a minimum of six times a year. There shall be at least three 

convened meetings in the fall semester and three convened meetings in the spring semester. If a 

situation requiring a convened meeting arises, there is the possibility of the committee meeting 

during the summer. 

For ease of distribution, the IRB requests that all materials be submitted electronically to 
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�$�S�S�H�Q�G�L�[���*�����$�Q�L�P�D�O���6�X�E�M�H�F�W�V���5�H�V�H�D�U�F�K���3�R�O�L�F�\��
 
 

�,�Q�V�W�L�W�X�W�L�R�Q�D�O���$�Q�L�P�D�O���&�D�U�H���D�Q�G���8�V�H���&�R�P�P�L�W�W�H�H��

�$�Q�L�P�D�O���6�X�E�M�H�F�W�V���5�H�V�H�D�U�F�K���3�R�O�L�F�\��

Bowdoin College has filed a written Assurance with the Office of Laboratory Animal Welfare, 

Office of the Director, National Institutes of Health. This document assures that the College will 

comply with the Public Health Service Policy on Humane Care and Use of Laboratory Animals. 

The Assurance fully describes the College’s progra
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a. Name, Department and Professional Title 
b. Business contact information 
c.  A CV or NIH biosketch 
d. Role of each member e.g. chair person, contact person, non-institutional 

members, special experts as relevant 
 

C. The committee will retain additional ad-hoc experts as necessary. 
 

D. 
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