


When spelling out abbreviations or initialisms for things that are not in themselves capitalized 
(GUI: graphical user interface�������G�R�Q�¶�W���F�D�S�L�W�D�O�L�]�H���W�K�H���O�R�Q�J���I�R�U�P����Graphical User Interface is 
incorrect). 

Use two-letter postal codes without periods for states, incl4(e)]TJ
Q
q
0 0 h( U)-2 So.  





occasionally as a graphic design element to create a deliberate look on a publication or web page. Never 
use an ampersand as a substitute for the word 





�-�R�H���K�D�G���W�K�U�H�H���Z�D�\�V���K�H���F�R�X�O�G���³�&�R�P�P�X�W�H���$�Q�R�W�K�H�U���:�D�\�´�� 
1. He could carpool with Mary.









They may also be prepositional or adverbial phrases or clauses with an understood subject and verb. 

Correct: Her work as a pro



�E�D�F�K�H�O�R�U�¶�V���G�H�J�U�H�H�V 

master of arts degree �± MA 

master of arts degrees �± MA�¶�V 

�P�D�V�W�H�U�¶�V���G�H�J�U�H�H�V 

 
As with abbreviations with periods, the plural of these degrees is made by adding an apostrophe plus s: 
�3�K�'�¶�V�����%�$�¶�V�� 

degree







eras �± Bowdoin prefers using CE (of the Common Era) and BCE (before the Common Era) over AD (anno 
Domini, in the year of the Lord) and BC (before Christ



�,�G�H�D�O�O�\�����D���V�H�Q�W�H�Q�F�H���V�K�R�X�O�G���E�H���U�H�F�D�V�W���W�R���H�O�L�P�L�Q�D�W�H���W�K�H���Q�H�H�G���I�R�U���D�Q�\���S�H�U�V�R�Q�D�O���S�U�R�Q�R�X�Q�����6�H�H���D�O�V�R���³�K�H���V�K�H���´��
Avoid the use of he or him 







Latino �± 















In using the singular they 





theater �± not theatre, except in proper names if you are sure that is the official spelling, as in Maine State 
Music Theatre. 
 
Third World �± avoid but capitalize if you cannot avoid.  

time �± when listing a span of time, Bowdoin style prefers attaching a.m. or p.m. to both the starting and 
ending times (2:00 p.m.�±4:00 p.m., rather than 2:00�±4:00 p.m.). Note the connecting punctuation is an en- 
dash, which is not surrounded by spaces. Also see listings for �³a.m.�  ́and �³p.m.,�  ́�³midnight,�  ́and �³�³�  ́








